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Accessing Recurring Court MS Teams Links 
Instructions for Counsel 

 
When a matter proceeds virtually via MS Teams1, counsel may access courtroom links by following the 
steps below. 
 
 
 
Supreme Court 
Step A:  Visit the Supreme Court Hearing List webpage and either select the court location or the link 

directly below for  Supreme Court Chambers lists. 

 
 

To view a Hearing List from a location, select the location from the drop-down list, then click 
“Open.” 

   
   
Step B:  The Supreme Court List for that location will open. Search for the matter on the  

list and determine which courtroom that it has been assigned. 

Did You Know? You can use keys Ctrl and F to open a search window to search keywords 
(like the file number or style of cause) throughout the document.  

 

  

 
1 Each courtroom has an MS Teams link assigned. Some matters (such as in-private hearings) will have unique links created for them 
and emailed to counsel. Please ensure that the correct email address is provided to the registry so that the link can be emailed. 

https://www.bccourts.ca/supreme_court/hearing_list/
https://justice.gov.bc.ca/cso/courtLists.do;jsessionid=aXui4T-IqBn-3+b9MELmWEZL.0e1ba411-53d7-3b0d-8e0a-d5b7d8cafbab
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Provincial Court 

Step A:  Visit the Court Services Online webpage and select the Daily Court Lists box.  

 
 

To view a Daily Court List, select the type of hearing (Provincial, Supreme Chamber List, 
Provincial Criminal Court Lists), update the location (if applicable) then click “View List.” 

     
Step B:  The Court List for that location will open. Search for the matter on the  

list and determine which courtroom that it has been assigned. 

Did You Know? You can use keys Ctrl and F to open a search window to search keywords 
(like the file number or style of cause) throughout the document.  

 

For both Supreme and Provincial: Finding Links in ACM once you know the Courtroom 

Step 1:  Visit the Access to Court Materials (ACM) site to find the most up to date version of the 
document containing courtrooms link. More detailed instructions can be found here.  

 
Step 2:  Once signed into Access to Court Materials (ACM), select the MS Teams Links tab at the top of 

the page.  
 

 
 
  

https://justice.gov.bc.ca/cso/index.do
https://justice.gov.bc.ca/dars/pre-vc-auth/
https://justice.gov.bc.ca/dars/pre-vc-auth/access-requirements/
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Select the Court location where the matter is being heard. 
 

 

 
Select the courtroom link that corresponds to the courtroom on the Court List for the location 
where the matter is being heard and join the meeting at the appropriate time. 
 

 

 

Please Note:  If help is needed when signing in to ACM, please email ASKACM@gov.bc.ca  

 

 

  

mailto:ASKACM@gov.bc.ca
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Counsel of Record Email Notification (Supreme Civil/Family and Provincial Small Claims only) 

For Supreme Civil and Family matters and Provincial Small Claims, counsel of record may receive an email 
notification the day prior to the hearing advising that the matter will proceed via MS Teams and another email 
notification at or around 8:45am the date of the hearing. Please check your Spam or Junk folder as the email 
may be sent there.  

Counsel of record is responsible for forwarding this email to any co-counsel who may attend on this 
file. All other counsel must access links using the steps listed above.  

Please ensure that the court registry has your email address so that you may receive these notifications. Only 
counsel of record for each party will receive the email notification.  

 
When Joining MS Teams Links 
 

→ Please ensure that you join MS Teams links approximately 15 minutes in advance to be checked-in 
by the Court Clerk.  

→ Once you have joined the meeting, please wait in the lobby until your matter is ready to commence 
and you are admitted and checked-in by the Court Clerk. Sometimes court matters may run into the 
next appearance’s scheduled time causing your hearing to be delayed. It is important to remain in the 
MS Teams lobby so that the Court Clerk can admit counsel into the hearing as soon as the scheduled 
matter is ready to proceed. 

→ It is important that counsel adhere to professional attire standards as the judge may direct that the 
matter proceed with video and audio even if it is listed as MS Teams Audio only.  

 
 
Important Notes: 
 

→ Counsel may provide a courtroom link to their clients, however judicial permission is required for 
members of the public, family members, media, or any other participant to attend the proceedings. See 
Notice No. 47, section IV for more details.  

→ Parties may call the court registry to obtain the MS Teams audio dial-in information. 

→ Please ensure that you access the link document from ACM as that location contains the most current 
version of the courtroom link document. Do not download or save this document. Courtroom links 
should always be accessed by the online version of the document as links may change.   

 
 
 
 
 

https://www.bccourts.ca/supreme_court/documents/COVID-19_Notice_No.47_General_Requirements_for_MSTeams_Video_Hearings.pdf

