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Applying for Jobs at Legal Aid BC – External Candidates  

 

In this guide, you will learn how to apply for jobs using Dayforce Careers as an external applicant. 

 

1.)  Click on Career Opportunities. 
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2.)  Click on Jobs. 
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3.)  Click on the job title for more information and to view the job description. 
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4.)  You will be redirected to Dayforce Careers.  To see the full job description, click on “More”. 
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5.)  Review the job description. 

 

 

 

6.)  When you’re ready to apply for a specific role, click on “Apply”. 
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7.)  If you do not have an account, click on “Create one now.” 
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8.)  Enter the required information to create your account. 
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9.)  If you already have an account, enter your email address and password to sign in. 
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10.)  To create your profile, click on “Import from Resume”. 

 

 

 

11.)  Click on the + sign to upload your resume. 
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12.)  Click on the Add File button to upload your resume. 

 

 

 

13.)  Click on the Upload button. 
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14.)  Click on the + sign to upload your cover letter. 

 

 

 

15.)  Click on the Add File button. 
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16.)  Click on the Upload button. 

 

 

 

17.)  Click on the + sign to upload additional documents (optional).  Examples of additional documents 

include reference letters, transcripts, references, and certifications. 
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18.)  Click on the Add File button. 

 

 

 

19.)  Click on the Upload button. 
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20.)  When you are finished uploading your files, click on the OK button to proceed. 

 

 

 

21.)  To edit your profile, click on the pencil button. 
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22.)  To delete an item from your profile, click on the trash can icon. 

 

 

 

23.)  When your profile is ready, click on the Next button. 
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24.)  You may be prompted to complete required fields. 
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25.)  Please complete the required fields and click on the Next button when you’re ready. 
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26.)  Review the Candidate Acknowledgement and click on the ‘I Agree’ button. 

 

 

 

27.)  When you’re ready to submit your job application, click on the Submit button. 
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28.)  You have submitted your application.  To review your application, click on the View Your Profile 

button. 

 

 

 

If you encounter any issues during the job application process, please contact Human Resources at 

humanresources@legalaid.bc.ca.  

 

We would like to thank you for your interest in working with Legal Aid BC. 
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